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Manor Factory
12804 Beltex Drive,
Manor, Texas 78653
Factory/Scheduling: 512-272-9724

Toll Free: 800-499-4463
Fax: 512-272-9725
E-mail questions or requests to: csr@southernshuttersusa.com

Always open 24/7 - Southernshuttersusa.com
We offer our own, locally made, TRULY CUSTOM, hand crafted wood shutters.
We also provide our own line of custom wood & faux wood blinds.
To completely service your window covering needs we sell,
install & service the complete line of
products.
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Shutter Diagram
1 1/16”

Exploded view of movable
louvered shutter. Number of
dowels (2 or 3) depends on
the style and size of the panel.
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Front Center Tilt Rod vs Hidden Tilt Bar
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Cleaning: Your new shutters will most often just
need a light dusting. This can be accomplished in
different ways. The easiest method is with a lambswool duster. If you have a tilt rod, you will need to
pull open the shutter panels (see section on opening
and closing your shutters below) to gain access to the
back of the panels.
It is now possible to dust between each louver
without having the tilt rod in the way. Another acceptable method is to lightly vacuum the shutters
with a soft brush attachment.
To remove soiled areas (dirt, smudges, etc.) use a
water dampened cloth or a very mild soap solution
if necessary. DO NOT use harsh cleaners, oils, or
furniture polish on your shutters.
Opening and closing your new shutters: Usually sufficient light and ventilation can be obtained
by just tilting the louvers to the desired position.
Most often the only time people open their shutters
is to dust them, clean the glass or sill, or to open
the window. To open the panels, reach through the
louvers, gently grab the middle of the stile and pull
towards you. (See shutter diagram on page 3).
DO NOT pull on the tilt rod to open the shutters!
Make sure to grasp the stile near the middle of the
panel to distribute the force equally. When there is
more than one panel in the same window, be sure
to open the panels in the proper order. There will
always be an overlapping panel, which should be

opened first. When closing the panels, make sure
to first close the under lapping panel. Press firmly
in the middle of the stile until you feel or hear the
magnets catch.
Adjusting the tension on your shutters: Should
your louvers ever become too loose or too tight,
there is an adjustment screw located on each side
of the panel stile (see shutter diagram on page 3)
that allows you to adjust the louver tension. A short
stubby Phillips head screwdriver is all that is needed. Turn the screw clockwise to increase tension and
counterclockwise to decrease tension.
BE CAREFUL! Only a slight turn of the screw
is generally required. Longer panels or those with a
divider rail (see shutter diagram on page 3) will have
two adjustment screws. If you have any questions,
please call the scheduling phone number (512-2729724) for assistance. Please note there is an adjustment screw on each side of your shutter panel. You
will need to adjust both sides of the panel to achieve
the desired result. Adjusting only one side or the
other will result in the binding of your louvers.
Touching up your shutters: Touch-up paint has
been provided and should be stored in a dry place.
This paint came from the same can of paint that was
used on your shutters. To touch-up scratches, stir
or shake touch-up paint so color is well blended.
Brush on paint where needed and feather edges.

Page 2

